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1. Document the Incident 

Keeping a thorough record of any incidents is a critical first step. This documentation may be 
essential if you choose to report the incident or pursue legal action later. 

 
What to Include in Your Documentation: 

• Date and Time: Record when the incident occurred. 

• Location: Note where the incident took place (e.g., classroom, cafeteria). 

• Description of Events: Write down a factual account of what happened. Avoid 
including emotional language; focus on observable facts. 

• Witnesses: If anyone witnessed the incident, include their names and, if possible, 
their contact information. 

 
Example: 

• On October 5th, at 10:30 AM in the school cafeteria, a fellow student made 
derogatory comment about my race in front of others. Two classmates, Alex and 
Taylor, were present. 

 

2. Report the Incident 

Once you have documented the incident, share this information with a trusted authority at 
your school. 
 

Steps to Reporting: 

• Choose a Trusted Adult: Report the incident to a teacher, counselor, or 
school administrator you feel comfortable with. 

• Present Your Records: Bring a copy of your documented incidents. 

• Request Support: Ask for their assistance in addressing the incident. 

• Escalate if Necessary: If your report is not addressed adequately, escalate the issue 
by reporting it to a higher authority, such as the school principal or district board. 



TIPS TO SUPPORT STUDENTS:  
How to Respond When You Encounter an Incident 

IDHR 06-2025  Page 2 of 3 
 

 
Example Script: “I am experiencing discrimination at school and would like your help. Here is 
a record of the incidents. I need support in ensuring this behavior is addressed so I can feel 
safe and respected.” 

 

 

3. Seek Support 

Experiencing discrimination can be isolating, but support is available. 

 
Sources of Support: 

• School Staff: Continue to communicate with your counselor, teachers, or 
administrators. 

• Student Groups: Look for student-led organizations or diversity groups within 
your school that offer peer support. 

• Family and Friends: Share your experiences with family or friends who can 
provide emotional support. 

 

 

4. Know Your Rights 

Understanding your rights can empower you to stand up for yourself. Schools have policies that 
protect students from discrimination, and these protections are also embedded in state and 
federal law. 

 
How to Learn About Your Rights: 

• School Handbook: Review your school’s handbook for policies on discrimination 
and student conduct. 

• Legal Research: Look up local, state, and federal laws that protect against 
discrimination in educational settings. The Civil Rights Act and other legal 
frameworks offer protection to students. 

• Speak with School Officials: Ask school staff for further clarification if any policies 
are unclear. 
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Examples of Rights: 

• Right to an education free from discrimination. 

• Right to report incidents without facing retaliation. 

 

 

5. Consider Professional Help 

Facing discrimination can have a significant impact on mental health, and it’s important to 
seek support if you’re feeling distressed. 

 
Mental Health Support Options: 

 
School Counselors: Many schools have mental health professionals on staff who can provide 
support. 

• Therapists or Counselors: If available, consider external mental health resources 
for additional guidance and coping strategies. 

• Hotlines and Support Services: Many communities offer resources specifically 
for students dealing with discrimination. 

 
When to Seek Help: 

• If you experience anxiety, depression, or distress that impacts your daily life or 
academic performance, it may be beneficial to reach out to a professional for help. 
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